Fleet Town Council — MINUTES
Fleet

TOWN COUNCIL

Recreation, Leisure & Amenities — Wednesday, 16 September 2026
Published: Tuesday, 22 September 2026

Attendance

Present: Emil Engstrom, Grahame Chenery, Leslie Holt, George Woods, Janet Stanton, Patricia Powell, Daniel Taylor, Sue Tilley,
Paul Einchcomb

Also present: Executive Officer Rita Tong, Alex Robins (until 20:06), Ben Crane, Sian Taylor (until 19:36)

Members of the public present: 2

Declarations of Interest

Paul Einchcomb: declared a non-pecuniary interest in Item 6 — PLAY EQUIPMENT AT BASINGBOURNE PARK - GONDOLIER —
Sit on FOBP Commitee

Paul Einchcomb: declared a non-pecuniary interest in Item 12 — TABLE FOOTBALL AND TABLE TENNIS EQUIPMENT
INSTALLATION — I sit on the FOBP commitee

RLA 09/2026 ITEM 1 APOLOGIES FOR ABSENCE

Apologies for absence were received from Councillors Kevin Davidson, Ellie Ann May and Bob Schofield.

RLA 09/2026 ITEM 2 DECLARATIONS OF INTEREST

Cllr Einchcomb declared a Non-Pecuniary Interest in Agenda Items 6 and 12 on the grounds that he is a committee member
of Friends of Basingbourne Park. No other declarations of interest were received.

RLA 09/2026 ITEM 3 QUESTIONS FROM THE PUBLIC

Three members of the public addressed the Council during the public question session.

Mr Kit Mitchell raised the matter of a water leak near the intersection of Baker Way, which he stated had been present for
approximately four years, and asked whether Fleet Town Council (FTC) was able to take any action. The matter had been
investigated and discussions had taken place with Thames Water, Southeast Water and Hampshire Highways; there was a
view that the water is coming from a natural spring rather than a leak, and Thames Water confirmed there are no sewer
works in that location. The Facilities and Open Spaces Manager (FOSM) would raise the matter with the relevant authorities
again and report back to this Committee in due course.

Mr Mike Bye, representing the Friends of Oakley Park, asked about the progress FTC had made in developing Woodland
Management Plans for the purposes of retaining Sites of Important Nature Conservation (SINC) status. The Executive Officer
advised that reports had been commissioned from the Hampshire Biodiversity Information Centre (HBIC), who had surveyed
Oakley Park in early July and Basingbourne in late July 2026. The reports are expected to be written during autumn 2026 and
should be available in time for the next Recreation, Leisure & Amenities (RLA) committee meeting.

Mr Dave Harrison, representing the Friends of Basingbourne, advised that the Friends of Basingbourne had been unsuccessful
in a grant application to Hart District Council (HDC), on the grounds that the application needed to be tied to a Woodland
Management Plan. He asked whether FTC had been successful in its own grant application. The Executive Officer advised that
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FTC had also been unsuccessful, and members were referred to agenda item 21 for further detail.

RLA 09/2026 ITEM 4 CONFIRMATION OF MINUTES

Members received and approved as a correct record the minutes of the Recreation, Leisure and Amenities Committee
meeting held on 17 June 2026.

RLA 09/2026 ITEM 5 CEMETERY CLERK'S REPORT

The Cemetery Clerk advised that the Rules and Regulations had been revised to remove all references to the lawn cemetery
as agreed at the June 2026 meeting (refer RLA JUNE 2026 ITEM 7).

It was NOTED that the Ecologist was coming on 7 September 2026 to inspect the location of the latest badger activity. If no
badgers in the area inspected, the works will proceed. In response to a question from Cllr Woods, the Cemetery Clerk
confirmed that installing netting is is part of proposed works.

Members considered the request to install a granite bench in the Cemetery. It was NOTED that approving this request would
contravene the Committee’s previous decision that no further benches should be installed in the Cemetery, as Members
considered that there were already sufficient benches available. The application was therefore REFUSED.

RESOLVED

1. To note the Cemetery Clerk's Report.
2. To approve the amended Cemetery Rules & Regulations.

3. To decline the request to install a granite bench in the Cemetery, on the grounds that this would contravene the Council’s
policy on the installation of additional benches.

RLA 09/2026 ITEM 6 PLAY EQUIPMENT AT BASINGBOURNE PARK - GONDOLIER

Members considered the two quotations obtained by the Facilities and Open Spaces Manager (FOSM) and NOTED the
significant difference in price between them, which could not be fully explained by the differing sizes of the equipment. Given
the discrepancy, Members did not feel able to determine which option represented best value and requested that at least
one further quotation be obtained. The Chair of Friends of Basingbourne advised that he had obtained quotations from
alternative suppliers and agreed to provide these to the FOSM. He explained that the preference for the larger gondalier was
because the equipment was intended to appeal to teenagers and a smaller gondalier would not provide sufficient height. The
FOSM confirmed that there was sufficient space for the larger equipment. Members NOTED that the anticipated total cost of
supply and installation of a larger gondalier was approximately £25,000.

The Chair of Friends of Basingbourne confirmed that the organisation was not in a position to raise additional funds towards
the project and advised that a recent fundraising initiative had had to be cancelled.

Members NOTED that the larger gondaliers available were predominantly wooden and raised concerns regarding their long-
term durability, particularly in light of the Council's experience at Edenbrook. It was NOTED that the quotations received
offered guarantees of approximately 15-20 years and that the supporting footings would be encased in steel.

RESOLVED

1. To accept the current level of funding available from Friends of Basingbourne and not require the organisation to make any
additional financial contribution.

2. To fund any shortfall in the cost of supply and installation from the Play Equipment EMR.
3. To agree in principle to support the purchase of a larger gondalier suitable for teenagers.
4. To require at least one additional quotation for a larger gondalier to be obtained.

5. To delegate authority to the Parks & Open Spaces Working Group to determine which quotation to proceed with, provided
that the total cost does not exceed £28,000.
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RLA 09/2026 ITEM 7 OAKLEY POND DIPPING PLATFORM

It was NOTED that the Dipping Platform in Oakley Park had reached the end of its useful life and required replacement.

It was further NOTED that the Friends of Oakley Park wished to see the platform replaced with a design and in a location the
same as, or very similar to, the existing platform. The Friends of Oakley Park had offered to investigate opportunities for
external funding and advised that three quotations would be required to support any funding applications. The Friends of

Oakley Park expressed concern that some grant schemes did not cover VAT, which could increase the cost of the project by
20%.

RESOLVED

1. To approve the replacement of the Dipping Platform in Oakley Park.
2. To give approval to the Friends of Oakley Park to seek external funding for the replacement platform.

3. To consider, if required, a grant towards the VAT element of the project once the external funding position and project
costs are known.

RLA 09/2026 ITEM 8 ARTWORK FOR THE VIEWS SKATEPARK

Members considered the proposal to commission artwork/mural on the walls of the new skatepark. Members NOTED that
Fleet Phoenix had expressed a preference for no artwork to be added, as they liked the clean, crisp appearance of the new
skatepark. Members also considered concerns that a mural could potentially encourage graffiti and NOTED that the walls are
constructed from individual panels, meaning that replacement of a panel could potentially damage or disrupt a mural
extending across the wall.

RESOLVED

Not to commission a mural or other artwork for the skatepark and to retain the existing finish.

RLA 09/2026 ITEM 9 CALTHORPE PARK TENNIS COURTS - REPAINTING WORKS
Members considered a report from the Projects & Committee Officer regarding the proposed repainting of the tennis courts

at Calthorpe Park.

Members NOTED that there is an earmarked reserve for Calthorpe Park Tennis Courts, which currently has a balance of
£79,563.

RESOLVED

1. To approve the proposed maintenance works to repaint the tennis courts at Calthorpe Park.

2. To accept the quotation from Chiltern Sports for £14,250 + VAT and authorise the Projects & Committee Officer to organise
the works.

3. To fund the works from the Calthorpe Park Tennis Courts EMR.

RLA 09/2026 ITEM 10 CALTHORPE PARK PAVILION CANOPY

Members NOTED that a recent inspection had identified that the rubber roof grommets had perished, resulting in water
ingress and damage to the plywood sheets beneath. Members NOTED that, if left untreated, the damage was likely to worsen
and could present a potential Health & Safety risk. Members further noted the Council’s responsibility to maintain its assets.

Members considered whether there was a continuing need for a pavilion at Calthorpe Park and whether its maintenance
represented the best use of the Council’s resources. Members agreed that they wished to support the continued use of the
pavilion as a café for park users and NOTED that, as landlord, the Council was responsible for external maintenance in
accordance with the lease agreement.

Members NOTED that the existing Calthorpe Park maintenance budget was insufficient to cover the cost of the works and
that, if approved, the expenditure would therefore need to be funded from General Reserves.
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RESOLVED

1. To approve the quotation from Comfort Building Services of £4,786.00 + VAT to undertake the necessary roof repairs.

2. To fund the works from General Reserves.

RLA 09/2026 ITEM 11 REQUEST FOR ACCESS AT CALTHORPE PARK

Members considered an individual request relating to the parking bay adjacent to Baker Way, where it is reported that
vehicles parking beyond the marked boundary may obstruct the use of a private garden access point onto the route.

The request sought consideration of whether a physical marker, such as a wooden post, could be installed at the end of the
marked bay opposite the access point to discourage overhanging parking and improve accessibility and safety for the resident
concerned.

Members NOTED that the access in question is understood to relate to a private arrangement rather than a legal right of
access, and that any decision to install a physical marker may have implications for the management of the parking

area and for the Council’s responsibilities in relation to access, safety, and future precedent.
RESOLVED

1. To authorise the Facilities & Open Spaces Manager to investigate the legal requirements relating to the dimensions of
parking bays with Hart District Council, including whether the existing bay markings are sufficient to enable enforcement of
vehicles parking beyond the marked boundary.

2. Subject to the outcome of the above investigation, to authorise the Facilities & Open Spaces Manager to arrange for the
installation of dragons’ teeth bollards at the end of the marked parking bay, opposite the access point, at a cost of no more
than £500.

3. Should the cost of the proposed works exceed £500, to refer the matter back to the Committee for further consideration
and approval.

RLA 09/2026 ITEM 12 TABLE FOOTBALL AND TABLE TENNIS EQUIPMENT INSTALLATION

Members considered the proposed installation of table football equipment at Basingbourne Park and a table tennis table at
Calthorpe Park.

Members NOTED that the Council had received the table football and table tennis equipment as donations at no cost. The
equipment is currently being stored by the Council’s grounds maintenance contractors at their compound, as the Council
does not have suitable storage available, and the contractors had requested that the equipment be removed. Quotations had
been obtained for the necessary groundworks and installation.

After discussion, Members agreed that the table tennis equipment would be better suited to Basingbourne Park, as a table
tennis table had previously been removed from Calthorpe Park due to vandalism. Members NOTED that Basingbourne Park is
overlooked by residential properties and considered this would reduce the risk of vandalism. Members did not consider the
table football equipment suitable for installation at Calthorpe Park and agreed that, if the grounds maintenance contractors
were unable to identify an alternative location for it, the equipment could be disposed of.

RESOLVED

1. To approve the installation of the table tennis equipment at Basingbourne Park at an estimated cost of £1,800 + VAT, to be
funded from the Play Equipment Earmarked Reserve.

2. To authorise the grounds maintenance contractors to seek an alternative location for the table football equipment or, if no
suitable location can be identified, to arrange for its disposal.
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RLA 09/2026 ITEM 13 REQUEST FOR MEMORIAL PLAQUE - CHURCH ROAD
Members considered a request from a member of the public for permission to install a memorial plaque on the bench located

at the top of Church Road, Fleet, in memory of their grandfather, Bryan Hughes.

Members NOTED that the Council’'s Memorial Policy states that memorial plagues shall be a maximum size of 175mm wide x
75mm high, fixed to the centre of the uppermost rail of the back of the bench, with the size determined by the design of the
bench. The inscription shall comprise the person’s name and date of demise, with the final wording subject to approval by the
appointed representative of Fleet Town Council.

Members agreed in principle to the installation of a memorial plaque, subject to the proposed plaque being amended to
comply with the Council’'s Memorial Policy. Members also wished to ensure that the applicant understood that, should the
bench need to be removed for any reason, the Council could not guarantee that a replacement bench would be installed.
Should the bench not be replaced, the Council would endeavour to return the memorial plaque to the applicant.

RESOLVED

1. To approve the installation of the memorial plaque in principle, subject to the plaque complying with the Council’s
Memorial Policy.

2. To request the Executive Officer to liaise with the applicant regarding the required amendments to the plaque and to
ensure that the applicant is aware of the Council’s position should the bench subsequently need to be removed.

RLA 09/2026 ITEM 14 FRIENDS OF ANCELLS - BENCH PLAQUES

Following the disbandment of Friends of Ancells, the organisation donated the funds it had raised to Fleet Town Council, with
the understanding that the funds would be used for capital projects within the Ancells Farm area.

It was subsequently agreed that part of the donated funds would be used to purchase two replacement benches within the
Ancells Farm ward. The benches have now been purchased and installed.

Members considered a request from Councillor Woods for plaques to be installed on the benches to acknowledge that they
were funded from the donation made by Friends of Ancells.

RESOLVED

To approve the installation of plaques on the benches with the following wording: “Donated by Friends of Ancells Farm”

RLA 09/2026 ITEM 15 PUBLIC SEATING AT KEBLE COURT & SURROUNDING AREAS
Members considered a request received from the Office of Alex Brewer MP, North East Hampshire, on behalf of residents of

Keble Court, for additional public seating along Aldershot Road and within the parkland off Ewshot Road.

Members NOTED that Keble Court was outside the Council’s administrative boundary and that the care home was privately
operated. Members also considered whether suitable locations for additional public seating could be identified in these areas
and whether such provision could be incorporated into any future improvements. Members NOTED that any benches
installed by the Council would also require ongoing maintenance, resulting in a financial commitment. Having considered the
request, Members were unable to identify any suitable locations within the Fleet parish.

RESOLVED

To authorise the Executive Officer to respond to the Office of Alex Brewer MP confirming that no suitable locations for
additional public seating could be identified within Fleet parish.

RLA 09/2026 ITEM 16 THE HARLINGTON & ANCELLS FARM COMMUNITY CENTRE REPORT

Members received an update from the General Manager on events, hirings and operational activities at The Harlington and
Ancells Farm Community Centre.

Members considered a request to hold a National Emergency Briefing event at The Harlington. Two options were discussed:
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holding the event in the Function Room without use of the bar, or holding it in the main auditorium with the bar open. Fleet
Film had offered to host the event and their preference was to use the main auditorium. It was NOTED that Fleet Film’s
expectation was that no venue hire charge would be applied. Sufficient funds were available within the Climate Change
Budget to meet the costs associated with the event.

The General Manager advised Members that Audience Agency had gone into liquidation. The organisation had been used by
the Council for marketing purposes and information provided by them had contributed to the development of the Harlington
business plan. The potential impact was not yet known and the situation would continue to be monitored.

The General Manager and FOSM advised Members that The Harlington was currently operating with only one functioning
boiler. This was already having an operational impact, as the FOSM needed to divert heat to areas where hirings were taking
place. Should the remaining boiler fail, there would be significant operational implications. Members NOTED that the Council
had some gas-operated heating available; however, this could not be operated at the same time as a hire and therefore was
not considered a long-term solution. The FOSM was investigating alternative options and obtaining associated costs.

RESOLVED

1. To note the General Managers Report.

2. To authorise Fleet Film to host the National Emergency Briefing in the main auditorium, with the associated costs to be met
from the Climate Change Budget.

Sian Taylor left the meeting at 19:36 (left meeting).

RLA 09/2026 ITEM 17 ANPR PARKING MANAGEMENT SYSTEM - AFCC

Members received an update on the introduction of an Automatic Number Plate Recognition (ANPR) parking management
system at Ancells Farm and noted the potential implications for the operation of Ancells Farm Community Centre (AFCC).

Members NOTED that Officers, particularly the FOSM, had spent considerable time liaising with Horizon Parking, the
Management Company and members of the public to seek clarification, resolve issues and address concerns. Information
received through this process had been collated into a Frequently Asked Questions (FAQ) document, which had been
circulated to AFCC users and published on the Council’s website.

Members further NOTED that other key businesses in the area had been provided with a tablet to enable legitimate users of
the car park to register their vehicle details and avoid parking charges. The Council had not yet received a tablet for use by
AFCC.

Clir Woods NOTED that the signage currently provided was not sufficiently clear and did not display the applicable parking
charges.

Members requested that Officers raise the following matters with the Management Company:

e the lack of consultation with the Council prior to the introduction of the ANPR system;
e whether compensation should be considered in recognition of the restrictions and potential impact on AFCC users;

o the implications of the ANPR arrangements for the Council’s existing financial contribution towards the maintenance of the
car park; and

e a request for a copy of the Impact Assessment undertaken in relation to the Community Centre.

RLA 09/2026 ITEM 18 Ancells Farm Main Hall Floor

Members were advised that the parquet flooring at the Centre requires repair, following the failure of the bitumen adhesive
over the summer, which has resulted in a number of tiles becoming loose. Members were also advised that a full replacement
of the floor may be required within the next three to five years.

The FOSM has obtained a quotation of £6,800 + VAT for temporary repairs and is seeking further quotations. Councillor
Powell provided details of a potential contractor who could also be approached.
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Members NOTED the Health and Safety risk presented by the loose tiles and agreed that the necessary repairs should be
undertaken. It was identified that approximately £4,400 remained from the budget allocated for the replacement of the
kitchen, together with approximately £2,500 in the general maintenance budget. Members authorised these funds to be used
towards the flooring repairs.

RESOLVED
That a minimum of three quotations be obtained and, subject to the cost being within or reasonably close to the available
budget, the FOSM be authorised to proceed with the necessary flooring repairs.

Alex Robins left the meeting at 20:06 (left meeting).

RLA 09/2026 ITEM 19 OAK PROCESSIONARY MOTH (OPM)

Members NOTED that OPM has been identified on oak trees within Ancells Farm, including the green space off Cherberry
Close. Fleet Town Council has been monitoring the situation since the first report in June 2024 and has engaged specialist
contractors to inspect and treat affected trees.

In July 2026, four affected trees were identified and 17 nests were removed. Warning signage has been installed and affected
trees have been barriered or marked to highlight the risk.

Hart District Council has also identified OPM on trees on its land behind the sports pavilion and is responsible for those trees.

Fleet Town Council will continue to monitor the affected areas, maintain appropriate signage and barriers, and arrange
specialist treatment as required, following advice from the Forestry Commission and specialist contractors

RLA 09/2026 ITEM 20 ROSPA REPORTS

Members NOTED that the annual RoSPA inspections have been completed, with only low- and medium-risk items identified.
Copies of the reports are available to view in the Council offices.

The FOSM is currently obtaining quotes for all necessary repairs and improvements.

RLA 09/2026 ITEM 21 HERE FOR HART COMMUNITY GRANTS

Members NOTED that Fleet Town Council’s application to the Here for Hart Community Grants scheme was unsuccessful. The
following feedback was provided:

e The works proposed appear to fall within the responsibilities of Fleet Town Council. The project relates to activities that the
Council may reasonably be expected to deliver as part of its existing functions and responsibilities.

e The proposal was strategic in nature and had no guarantees on delivery. It therefore does not meet the spirit of a practical
environmental enhancement project.

RLA 09/2026 ITEM 22 FUTURE EVENTS

Members NOTED future events taking place on Council property, as detailed below:
Scam Jam:[ 12 September 2026 @ The Views

Fireworks Fiesta:? 7 November 2026 @ Calthorpe Park

Remembrance Sunday: 8 November 20262 @ Gurkha Square & High Street

Fleet Festivities: 25 November 2026 @ Gurkha Square & High Street

Fleet Half Marathon: 13 March 2027 @ Calthorpe Park
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RLA 09/2026 ITEM 23 ANNOUNCEMENTS

Members were advised that the SSEIB awards were scheduled for the end of September

RLA 09/2026 ITEM 24 DATE & TIME OF NEXT MEETING

The next meeting of the Recreation, Leisure & Amenities Committee will be held on Wednesday 9 December 2026, 7pm at
The Harlington.

The meeting closed at 21:37.

Signed:

Chair of the Recreation, Leisure & Amenities

Date:
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Cemetery Rules and Regulations
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Fleet

TOWN COUNCIL

RULES AND REGULATIONS FLEET CEMETERY

Policy and Finance Approved: May 2024
Last Reviewed: September 2026
Due for Next Review: September 2029

All rules where relevant apply to both the interment of remains and ashes.

1. General and Fees

1.1.

1.2.

1.3.

1.4.

1.5.

The following are not permitted in the cemetery:
o Dogs, except guide dogs and other registered assistance dogs, or those approved by the
Cemetery Clerk.
¢ Any person causing a disturbance or nuisance by:
o Interfering with a burial, grave, headstone, memorial, or flowers.
o Interfering with cemetery operations, staff, or contractors.
o Behaving in a disorderly manner.
Such persons will be asked to leave immediately. Fleet Town Council may take legal
action under the Burial Act against anyone in breach.
e Bicycles, vehicles, vans, or cars, except for Blue Badge holders and contractors with
express permission from the Cemetery Clerk. The speed limit within the cemetery is 5 mph.

Current fees for all burial and memorial-related matters are available on request and published on
the Council’'s website. These are subject to annual review and may change without notice following
a Council resolution.

Fees are split into three elements:
o Exclusive Rights of Burial: the right to bury in a specific plot.
+ Interment Fee: a charge incurred each time the plot is opened; this covers administrative
work and record-keeping.
¢ Memorial Permit Fee: permission for the owner to erect a memorial that complies with
current regulations.

Pre-purchasing Exclusive Rights of Burial

The Exclusive Right of Burial may be purchased in advance for a designated plot, subject to
agreement with the Council. The fee payable will be based on the rates at the time of purchase.
Interment fees are payable each time the plot is opened, regardless of whether the plot was
purchased in advance.

Resident and Non-Resident Fees
Standard (non-resident) fees apply to individuals not living within the Fleet Town parish at the time
of death.

Reduced fees apply where:

e The deceased was a resident within the parish at the time of death (evidenced by a Council Tax
bill).

e The deceased had moved to a care facility outside the parish but was previously a Fleet Town
Council resident.

Note: Church Crookham and Elvetham Heath fall within the Fleet postal district but are separate

parishes. As Church Crookham and Elvetham Heath Parish Councils have elected not contribute to
the cemetery’s upkeep, they are not entitled to discounted fees.
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1.6. Ownership of Exclusive Rights of Burial usually transfers upon the purchaser's death to the next of
kin or executor. The Council must be contacted to formally arrange this transfer. A fee applies.

2. Booking a burial

2.1. Burial arrangements must be agreed with the Council, including plot number and location.
Families may select plots in specific areas, where available.

2.2. A burial cannot be confirmed until the following documentation is received by the Council no
later than two working days before the interment:

e A completed Notice of Interment signed by the owner(s) of the Exclusive Right of Burial.

e A copy of the Grant of Exclusive Rights if reopening a plot (or other evidence of ownership
if not available).

e A Reqgistrar’s Certificate (Green Form), Coroner’s Order for Burial, or Cremation Certificate.
2.3. Fees must be paid before the burial takes place.

2.4. A Grant of Exclusive Right of Burial (grave deed) will be issued when a new plot is purchased.
This deed grants burial rights but not land ownership.

2.5. Failure to comply with the above requirements may delay the burial. The Council accepts no
responsibility for any such delays.

2.6. It is the responsibility of the funeral director or organiser to:
e Appoint a gravedigger approved by the Council.

o Arrange for a minister or celebrant to officiate, if desired.

3. Grave Owners

3.1. Owners may transfer their burial rights during their lifetime using a Form of Assignment and
submitting the original Grant to the Council. A fee applies.

3.2. No burial may occur in a grave with existing Exclusive Rights without the written consent of the
owner(s), unless one of the owners is being buried.

3.3. If the sole owner is deceased, a formal transfer of ownership must occur before any burial can
take place. FTC recommends transferring ownership as soon as possible after death.

3.4. Owners must notify Fleet Town Council of any change of address.

3.5. All grave rights are sold for 99 years. Owners may apply for an extension at the end of this
period.

4. Interments

4.1. Itis the responsibility of the funeral director for the excavation of the grave and removal of any
existing memorials or kerbstones and the replacement of same after burial.

4.2. All graves will be excavated and dug by a person, or persons approved by the Council. Funeral
directors must advise the Council of the details — insurance and any membership of industry
bodies, of all gravediggers prior to use.

4.3. Funeral directors are responsible for engaging gravediggers and for ensuring that such agents
work in a responsible and safe manner and observe all Health and Safety legislation and
codes of practice in force at the time of the excavation. All excavations must be shored up and,
if left unattended boarded and appropriately guarded. Lock down covers must be used if an
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6.

4.4.

4.5.

4.6.
4.7.

excavation is left overnight. All excess soil after the grave is backfilled to be placed in
designated area or offsite as directed by the Cemetery Clerk.

Interment of ashes must be arranged with the Cemetery Clerk either directly, or through a
funeral director, and a qualified grave digger who has been registered with the Council must be
used. No person is allowed to dig into a grave and inter or scatter ashes themselves anywhere
in the cemetery.

The levelling of a grave is the responsibility of the funeral director within 12 months after
interment. Mounds can be removed by the Council as and when they think fit.

Only one funeral shall be permitted to take place in the cemetery at any one time.

The Council reserve the right to determine the position of any un-purchased or unreserved
grave in the cemetery.

4.8. New graves will be dressed with artificial turf until such time as the grave has settled and is able
to be levelled.

Graves

5.1. The grave space set aside for each person shall not exceed 9 feet long by 4 feet 6 inches wide

5.2.

5.3.

5.4.

5.5.

5.6.

(2.75m x 1.37m).

Only coffins and ashes containers made of biodegradable materials are permitted for interment in
graves. Non-biodegradable containers are permitted only in Sanctum Vaults. This requirement
applies regardless of whether any previous interments in the plot (prior to September 2021) used
non-biodegradable materials.

No part of the coffin shall be at a depth less than 3 feet 3 inches (1.0m) below the level of the
surface of the ground adjoining the grave.

For burials in a grave in which an interment has already taken place, grave diggers shall ensure the
new coffin is effectively separated from any other coffin previously placed and remaining in the
ground by means of a layer of earth not less than 6 inches (150mm) in depth.

No person shall disturb any interred human remains or remove any soil.

The Council reserve the right to remove any flowers from the grave once they have died.

Ashes plots within the Cemetery

6.1.

6.2.

6.3.

6.4.

Cremated remains may be interred in a grave space or a dedicated ashes plot.

The only memorial permitted in the dedicated ashes plot is a tablet and for plots AP0092 to AP0297
the tablet should measure no more than 14 inches x 14 inches x 2 inches (350mm x 350mm x
50mm). A slight slope to the top of the tablet to assist water to run off is permitted.

Flowers and ornaments are permitted as long as they do not extend beyond the edge of the tablet
and the family are responsible to remove any flowers once they have died. The council reserves
the right to remove any object encroaching on adjacent plots.

Scattering of ashes — only ministers or funeral directors are permitted to scatter ashes on behalf of

the family and only in the area designated by the Cemetery Clerk. No member of the public is
allowed to do this on their own and no ashes may be scattered on top of graves.
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7. Memorials

7.1.

7.2

7.3.

7.4.

7.5.

7.6.

7.7.

7.8.

7.9.

All memorials are subject to the approval of the Council. The Memorial application form must be
completed and signed by the owner of the exclusive rights of burial. A drawing showing the
description, form and size of every memorial and a copy of the proposed inscription and its position
on the memorial must be submitted to the Council for approval prior to production. All memorials
will bear the plot number of the grave and the name of the stonemason on the rear. Following
approval the Council will issue a permit to the stonemason to proceed.

All memorials must be installed or re-fixed in accordance with the current BRAMM specifications in
accordance with BS8415. All stonemasons working in the cemetery must provide the Cemetery
Clerk evidence of registration with BRAMM or NAMM and public liability insurance. A digital
photograph of the installed memorial must be forwarded to the Cemetery Clerk.

All memorials shall be erected and remain the sole responsibility of the owner(s). The Council shall
not be responsible for any damage which may occur unless caused by the Council or its agents nor
for repairing the fixing following failure identified during memorial testing. All materials of every
description on private graves must be kept in reasonable repair and in good order at the expense of
the owner(s). When in the opinion of the Council a memorial or grave represents a danger to other
members of the public, the matter may be dealt with by the Council as they think fit. The owner(s)
will be notified of the action taken, at their last known address.

The Council reserves the right to make safe any memorial which, in the opinion of the Cemetery
Clerk, represents an immediate danger to the public without further reference to the owner(s) of the
Memorial in order to protect the safety of visitors to the cemetery. Inspections into the safety of all
memorials shall be made by the Council. Fleet Town Council are required by law to carry out
inspections on memorials every 5 years, to ensure that they are in a good and stable condition.

Kerb stones will only be permitted in prescribed sections of the burial ground. Wooden kerbs are
not allowed.

All memorials including inscriptions shall be completed before they are admitted into the burial
ground, and no work of any kind thereon, apart from that of fixing and cleaning, will be allowed in
the cemetery.

Masons or other persons employed in fixing memorials in the cemetery will be required to remove
all spare soil to the designated location, and to clean up the ground carefully after completing their
work. They will be held responsible for any damage caused by them either to the ground or
memorials erected within the cemetery and charged accordingly with the cost of repairing such
damage. The Council reserves the right to remove any memorial not erected in a workmanlike
manner.

Headstones will not exceed 47.2 inches (1200mm) in height in all other full grave areas. The base
should not exceed 30 inches (762mm) wide x 18 inches (457mm) deep. Kerbsets should not
exceed 6 foot 6 inches (1982mm) long x 47.2 inches (1200mm) wide. Kerbsets are not allowed in
the lawn cemetery — plots 2058 to 2322 inclusive. Ashes plot memorials will be horizontal and not
exceed 14 inches x 14 inches x 2 inches - a slight slope is permitted to allow water to run off.

Whilst the responsibility for general safety lies with the burial authority, the owner of the memorial is
responsible for maintaining the memorial in a good and safe condition and ensure that the masons
erect them in accordance with current standards (BS 8415).

8. Grave Maintenance

8.1.

Shrubs, plants or flowers may, subject to the approval of Fleet Town Council, be planted on any
grave. Maintenance for the grave space is the responsibility of the family.
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8.2.

8.3.

8.4.

8.5.

8.6.

8.7.

8.8.

Trees or any plants or shrubs higher than 4 feet are not permitted. Fleet Town Council reserves
the right to prune, cut down or dig up and remove any of the shrubs, plants or flowers any time
when, in its opinion, the same have become unsightly, overgrown or interfere with any other grave
space.

Flowers and wreaths may be placed on the grave but once they have died, will be removed at the
discretion of the Town Council’s representative. Plastic flowers and cellophane wrapping are
discouraged and will be removed when neglected or become unsightly.

Items of plastic or glass, wire, chains, plastic fences are not permitted and will be removed by the
Town Council’s representative without notice.

If the grave is left as grass, ornaments and other tributes should be placed on the headstone base
to ensure the grave is clear for grass cutting. A maximum of two flower containers are permitted on
the headstone base.

Loose ornaments and any other items that are impeding upon the ongoing maintenance or
affecting another plot will be removed without notice and placed in the central shelter for collection.

Loose chippings are not permitted inside kerb sets as these can be disturbed by wild animals and
could cause a health and safety issue for maintenance workers using machinery.

The Town Council reserves the right to level and sow with grass seed any mounded grave, as it
considers necessary, which has fallen into neglect.

9. Benches and Trees

9.1.

9.2.

New benches, personal beds or planting of trees are not permitted in the cemetery as of the date of
this amendment.

Plant memorials will only be permitted in existing beds and with agreement of the Cemetery Clerk

10.Garden of Remembrance

The Garden of Remembrance has a range of memorial options and is only suitable for cremated remains

10.1.

10.2.

10.3.

Page 14

Sanctum 2000 Vaults

Sanctum Vaults can be leased for the cremated remains of up to 2 people which must be in
a non-biodegradable container. They can be leased for 25 or 50 years after which time; the
lease can be extended. If the council are unable to contact the family 6 months after the end
of the lease, the ashes may be moved from the vault and buried in our dedicated area.

The inscribed tablet will remain the property of the family however the Sanctum Vault is the
property of Fleet Town Council.

No items that may damage the granite are allowed on the Vaults

Kerb Blocks

Situated around the pathways of the Garden of Remembrance and can be leased for 25
years after which time the lease can be extended. Ashes can be interred loose behind the
block

Roses and Plant Memorials
A Rose bush with plaque can be leased for 15 years as just a memorial with the option to
extend after the end of the lease

Cremated remains can be interred in dedicated rose and plant beds. No new beds are
permitted.
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10.4. Mushrooms — memorials for children
Tablets on the mushrooms can accommodate a small inscription

For full details of all available options in the Garden of Remembrance, please see brochure — Information
on Graves and Memorials at Fleet Cemetery.

The Council may from time to time make any alterations, additions or amendments to the Rules
and Regulations.
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