	Your Name:
	

	Your Address:
	

	Your Email Address:
	

	Telephone Number:
	

	25th - Earliest Time of The Day That You Can Arrive (From 9am):
	

	25th - Latest Time of The Day You Will Need To Leave (Till 5/6pm):
	

	If you’re attending with someone, how many people in total?
	

	FOOD

	Please list any allergies: 
	

	If you’d like to eat with us, please indicate the number of people eating against each menu item.
For info side dishes are:
· Pies & Festive Quiches
· Potato Salad (+bacon)
· Red Cabbage & Cranberry Slaw
· Festive Sprout Slaw 
· Cheese Platters
	Sliced Turkey and Ham


	 Vegetarian Parcel(squash)

	
	Xmas Pudding
	 Cheesecake/Gateau

	TASKS

	What tasks are you interested in?
(Please mark all tasks with a ‘X’ that you are willing/able to help with)
 
	Christmas Eve set-up
Setting up furniture/rooms
6.30 – 9pm 

	
	Food Preparation
Days are subject to whether the Chef is available on the 25th round his current job – if not he will be pre-making everything on the 23/24th instead. Please identify all days you are available. It will likely be from 9am for a few hours:


	
	23rd Dec @ Elvetham Key Centre:

	
	24th Dec @ Elvetham Key Centre:

	
	25th Dec @ The Harlington: 

	
	Transporting Guests to the Event  
From 11.30am until Noon
If yes, how many people could you fit in your car? 


	
	Transporting Guests home after the Event 
From 4pm until 4.30pm  
If yes, how many people could you fit in your car? 


	
	Event Set Up
This will be helping lay tables etc.
From 9am 

	
	Guest Sign in
Signing in guests, hanging coats on coat rack etc.
11.30am – 1pm 

	
	Welcome Drinks
This will be helping set up welcome prosecco and serving it.
From around 11am

	
	Hosting (a table) 
This is eating lunch with the guests, making conversation, assisting with dishing up if guests need assistance etc. – please note the menu change.
12 Noon - 4pm

	
	Kitchen Help – see food preparation section above

	
	Washing up help 
Loading plates/cutlery/glasses through dishwashers and dryers.
Times tbc – but approx. 1.30pm until 4/5pm 

	
	Serving Food / Drink
12.45 - 4pm 

	
	Clearing Up (25th Dec)
4 – 5/6pm

	
	AFTER EVENT
Clear up on 27th Dec
Re-setting and cleaning rooms, putting equipment away etc.
Approx. 9am – 2pm



 



